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Step 1: Enter the Website http://cs-eu.net/ 

 

 The start page currently looks like this: 

 

Step 2: Klick on the Button Login at the bottom of the Website 

 

 
 

http://cs-eu.net/
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Step 3: Type in your Login Data 

 

 

Step 4: After Login 

 

 After logging in to your account, click edit. 
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Step 5: Add a new institution 

 

You have two options to add a new institution. 

5.1) First option to create a new institution 

 

 You have just registered at the Citizen Science Cost Action and are processing your personal 

information 

 In the list with the institutions yours does not appear.  

 Please click on “Create a new one first”.  

 Notice if you click this hyperlink, the information you may be typed in on the section “Personal 

information” so far, will not be saved automatically!  

In order to prevent the already typed profile information from being lost, please select the test 

institution: "Museum für Naturkunde Berlin, Leibnitz Institute for Evolution and Biodiversity 

Science (MfN)". Go on with “9.2. Second option to create an institution” 

 

 If you haven´t added anything in the section personal information so far, follow the hyperlink 

“create a new one first” 

 

 
 

 Add the necessary information for your organization 

 

 
 

 

 The trimmed version of your post shows what your post looks like when promoted to the main 

page. Please check, weather everything is written correctly 

Save your Content: 
Do not forget  – click the button, to save 
your content   

Preview: 
The trimmed version of your post shows 
what your post looks like when promoted to 
the main page or when exported for 
syndication.  
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 After you have saved the content for the institution, a map with the location has to 

appear!!! 

 If no map appears, you and your institution will not appear on the network map, too. 

 If you can´t fix it on your own, please contact info@cs-eu.net 

 

 
 
 
 
 
 
 
 

 

   
 Check Spelling! 
 Sometimes it helps to look up how the 

institution appears on google 
 Did you enter the P.O. Box instead of the 

Postal Code? 

 

Save your Content: 
Do not forget  – click the button, to save 
your content   

There you can change your content, when you 

notice there is an spelling mistake 
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5.2) Second option to create a new institution 

 When you are editing your profile you see the button add content on the left edge of the webpage, 

chose institution for creating a new one 

 

 
 

 

 Add the necessary information for your organization 

 

 
 

 

 

 

 

 The trimmed version of your post shows what your post looks like when promoted to the main 

page. Please check, weather everything is written correctly 

 

Save your Content: 
Do not forget  – click the button, to save 
your content   

Preview: 
The trimmed version of your post shows 
what your post looks like when promoted to 
the main page or when exported for 
syndication.  
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 After you have saved the content for the institution, a map with the location has to 

appear!!! 

 If no map appears, you and your institution will not appear on the network map, too. 

 If you can´t fix it on your own, please contact info@cs-eu.net 

 

 
 
 
 
 
 
 
 
 

 

   
 Check Spelling! 
 Sometimes it helps to look up how the 

institution appears on google 
 Did you enter the P.O. Box instead of the 

Postal Code? 

 

 

Save your Content: 
Do not forget  – click the button, to save 
your content   

There you can change your content, when you 

notice there is an spelling mistake 
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Step 6: How can I edit a created institution? 

 

Just the website administrator has the appropriate administration rights to edit a created institution. 

Please, write an email to info@cs-eu.net. 


